
SERVICE CONTRACT AND PURCHASE ORDER, MONITORING AND 
REPORTING 
 

1. Wherever price specific contracts or purchase orders are used for services, the 
responsible contractor is required to notify the County department for whom 
the services are provided when: 

 
a. The amount has reached 75% of the total price of the contract or 

purchase order; and/or 
 

b. The contract or purchase order is within six (6) months of 
expiration. 

 
 


